MIHICTEPCTBO MPALUI YKPAIHM
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Mpo 3aTBepAaxeHHA IHCTPYyKuii npo nopAAokK
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N 259/34/5 ( z©555-01 ) 610 08.06.2001
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N 748/2354/5 ( z1954-13 ) 610 ©8.11.2013
N 661/1541/5 ( z1174-14 ) 610 16.09.2014
N 720/1642/5 ( z1304-14 ) 610 06.10.2014
Po3nopsadxeHHAM KM
N 513-p ( 513-2018-p ) 610 18.07.2018 }

BignoBiaHo nocTtaHoBu KabiHeTy MiHicTpiB Ykpaiuum Big 27.04.93
N 301 ( 301-93-n ) "Mpo TpyAoBi KHWXKM npauiBHukiB " MiHicTepcTBO
npaui  YKpaiHwm, MiHicTepcTBO HWCTUU1I YKpaiHum 1 MiHicTepcTBO
couianbHOro 3axucTy HaceneHHA YkpaiHW HA KA 3 YW T b:

1. 3aTtBepauT  IHCTpyKuUil nNpo  nopsAoK BeAeHHA TpyAoOBMX
KHWXOK npauiBHMKiB, WO AOAAETLCA.

{ NyHkm 1 13 3MiHamu, 6HeceHumu 3210HO 3 Haka3zom MiHnpayi ma
coynonimuku N 259/34/5 ( z©555-01 ) 610 ©8.06.2001 }

2. 3 NPUAHATTAM LbOro Hakaly IHCTpyKUis nNpo nopAafok BeAeHHA
TPYAOBUX KHUXOK Ha NignpuMeEMCTBAxX, B YyCTaHOBax 1 opraHisauyiax, fAka
3aTBepAxeHa nocTaHoBow [Jepxkomnpaui CPCP Bipg 20.07.74 N 162 (y
pepakuii nocTtaHoBu [epxkomnpaui CPCP Bim ©2.08.85 N 252), i3
3MiHamM, WO BHeceHi nocTaHoBow [epxkomnpaui CPCP Bia 19.10.90
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N 412, He 3aCTOCOBYETbCA.

Mepwui 3acCTyMHUK
MiHicTpa npaul YKpalHwu

MiHicTp wCTMULI YKpaiHwu

MiHicTp couyianbHOro 3axucTty
HaceneHHA YKpalHwu

IHCTPYKUIA

A.M.CopokiH

B.B.OHOMEeHKO

A.B.€Epwos

3ATBEPXEHO

Haka3 MiHicTepcTBa npaui
YKpaiHum,

MiHicTepcTBa wCTUULI
YKpaiHu,

MiHicTepcTBa couianbHoro
3aXUCTY HaceneHHA YKpaliHu
29.07.93 N 58

3apeecTpoBaHO B MiHicTepcTBi
tCcTUUii YKpaiHu

17 cepnHAa 1993 p.

3a N 110

npo nopAnoK BeAeHHA TpyAOBUX KHUMXKOK I'IpaLl,iBHVIKiB

{ Ha36a 6 pedakyii Haka3y MiHnpayi ma coynonimuku
N 259/34/5 ( z9555-01 ) 610 08.06.2001 }

1. 3aranbHi nonoxeHHA

1.1. TpyhoBa KHWUXKa €
AiAnbHiCTb npauiBHMKA.

OCHOBHUM [OOKYMEHTOM  Npo  TpyZLoOBY

TpyooBi KHUXKKM BeAyTbCA Ha BCiX npauiBHMKiB, AKL npauwwTb Ha

nignpuemcTBi, B yCTaHOBi,

opraHisauii (mani - nianpmemcTBO) ycCix

dopm BnacHocTi abo y $pizunyHOI ocobu noHap n'ATb AHIB, y TOMy 4ucni
ocib, ski € cniBBnacHuMkamu (BAACHUKAMM) NiANPUEMCTB, CENAHCbKUX

(pepmepcbkux) rocnopapcTs,

TAaKOX MNO3aWTAaTHMX MpayiBHMKIiB
AepXaBHOMYy couianbHOMY CTpaxyBaHHK.
Ta couynonituknm N 259/34/5 ( z0555-01 )

pefgakuii Haka3y MiHnpaui
Bin 08.06.2001 }

CEe30HHMX 1 TUMYacoBMX nNpauiBHMKiB, a
YMOBM, SAKWO BOHM NignArawTb

{ A63ay ppyruin nyHkTy 1.1 B


https://zakon.rada.gov.ua/laws/show/z0555-01
https://zakon.rada.gov.ua/laws/show/z0555-01

{ A63ay mpemil nyHkmy 1.1 GBukawyeHo Ha nidcmaBi Haka3y
Minnpayi ma coynonimuku N 259/34/5 ( z©555-61 ) 610 08.06.2001 }

TpynoBi  KHMXKM  BegyTbCA  Ha CTYAEHTiB Buwux Ta y4HiB
npodeCciMHO-TeXHiIYHNUX HaBYaNbHUX 3aknagie, wo 3p06ynu npodecit
(kBanidikauiw) 3a oCBiTHbO-KBanipikauikHMM piBHeEM ,,kBanidikoBaHui
pobiTHuMK”, ,monoguumin cneuianict”, ,6akanaBp”, ,cneyianicrt” Ta
NPOAOBXYKWTb  HAaBYaTUCA Ha HACTYNHOMY OCBiTHbO-kBanidikauinHomy
piBHi1, AKi npoxoAATb CTaxyBaHHA Ha nNignpuemcTBi, B yCTaHOBi,
opraHisauii ycix d¢opm BnacHocti. { MNyHKT 1.1 rnasu 1 AONOBHEHO
HoBMM ab3auom TpeTim 3rigHo 3 Haka3om MiHicTepcTBa couianbHOl
nonitukun N 748/2354/5 ( z1954-13 ) Bip 08.11.2013 }

Ha ocib, AKi  npauwTb 3@ CYMiCHMUTBOM, TpyAOB1 KHUXKHK
BeAyTbCA Ti/flbKM 3a MicuUemM OCHOBHO1 poboTu.

1.2. TpynoBi KHWXKM paHiwe BCTAHOBJIEHOrO 3pa3ka O06MiHy He
nignarawTb.

1.3. Mpu  BRawTyBaHHi Ha  poboTy npauiBHUKM 3060B'A3aHi
nogaBaTu TpyAoBY KHUXKY, OQOpMIEHY B YCTaHOB/JIEHOMY MNOPAAKY.

1.4. Ocobu, AKi Bnepwe wykawTb pobOTy 1 He MawTb TpyAoBOL
KHUXKW, MNOBWHH1 npef'sBUTU nacnopTt, AunNaoM abo iHWWIN JOKYMEHT npo
OCBiTYy u4u npodeciiHy niprotoBky. BiincbkoBocnyxb6oBui, 3BiNbHeH1 i3
36poiHux Cun YkpaiHu, HauyioHanbHOl rBapail Ykpaiuum, Cnyxbu 6e3neku
YKpaiHu, [puUKOpAOHHMX BiNCbK YKpaiHu, UuBinbHOI 06OpPOHM YKpaiHwu,
YnpaBniHHA  OXOpPOHMU BMIWMX  NOoCagoBmx o0Cib6 YkpalHu Ta iHwwMX
BincbkoBux ¢opMyBaHb, CTBOpeHMX BignoBigHO A0  3aKOHOAABCTBA
YKpaiHu (pani  36poitHi  Cunm  Ykpainwum Ta iHwi Bilicbka) Ta
BilcbkoBocCcnyxb6oBui, 3BinbHeHi i3 36poiHMX Cun KonuwHboro Cow3sy PCP
i 36poiHux cun pepxaB y4dacHuub CHO, npep'saBnAwTb BiMCbKOBUNI
KBUTOK. 3BinbHeHi 3 micuA BigbyBaHHA KpWMMiHANbHOro mnoOKapaHHA
3060B'A3aHi npep'ABUMTU AOBiAKY MpO 3BiNbHEHHA.

1.5. MuTaHHA, noB'A3aHi 3 nNoOpAAKOM BeAeHHA TPYAOBUX KHUXOK,
ix 36epiraHHA, BWUIroOTOBNEHHA, MNOCTAa4YaHHA 1 o06niky, perynwwTbcA
noctaHoBow KabiHeTy MiHicTpiB YKkpaiHu Bipg 27 kBiTHA 1993 p. N 301
( 301-93-n ) "Mpo TpyaoBi KHWXKW npauiBHukiB", uyiew IHCTpykuiew Ta
iHWMMKM akTamn 3aKoOHOAABCTBA.

2. 3anoBHEHHA TpYAOBUX KHUXOK
a) 3arajbHi BKa3iBKW:

2.1. TpygoBi KHWXKM 1 BKAaguwi p[o  HUX 3aMNOBHIOKWNTbCA y
BianoBigHuMX po3ainax YKpPaIHCbKOW 1 pOCiWCbKOW MOBaMu.

2.2. 3anoBHEHHA TpPyAOBO1 KHMXKMW Brepwe NpoBOAMTbLCA BIACHUKOM
abo yYNOBHOBAaXEeHWM HMUM OpraHoM He nNi3Hiwe TUXHEBOrO CTPOKY 3 AHA
NPUAHATTA npauiBHUKA Ha pob6oTy abo NMPUAHATTA CTyAEHTa BUWOro, Y4YHA
npo¢eCciMHO-TEXH1IYHOro HaBYaNbHOro 3akjaagy, wo 3406ynu npodeciiw
(kBanidikauiw) 3a oCBiTHbO-KBanipikauikHum piBHem "kBanidikoBaHui
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pobiTHuMK", "monoguuin cneuianict", “"6akanaBp", "cneuyianicTt" Ta
NpOAOBXYWTb  HaBYaTMCA HA HACTYNHOMY OCBiTHbO-kBanidikauyinHomy
piBH1, Ha cTaxyBaHHA. { A63au nepwui NyHKTY 2.2 rnaBu 2 B pepakuil
Haka3y MiHicTepcTBa couianbHol nonitukum N 748/2354/5 ( z1954-13 )
Bip 08.11.2013 }

J[lo TpyAoBO1 KHMXKWM BHOCATbCA:

BigoMocTi npo npauiBHMKa: npisBuwe, im'a Ta no 6aTbkoBi, paTa
HapOAXEHHSA ;

BigomocTi npo poboTy, nepeBedeHHA Ha iHWY nocCcTiiHy poboTy,
3Bi/IbHEHHSA;

BiAOMOCT1 nNpo HAaropogXeHHA 1 3a0XOYeHHA: TMpO HAroOpoOAXEHHSA
AepXaBHUMU HaropogamMu YKpalHuM Ta Bip3Hakamu YKpalHM, 3a0XOYeHHA 3a
ycnix y poboTri Ta iHwWi 33a0X0YeHHSA BianosipHO no YUHHOTO
3aKoHOAaBCTBa YKpalHu;

BigomocTi npo BigkpuTTA, Ha aki BuAaHi aunaomu, npo
BMKOpUCTAH1 BuHaxoau i pauioHanisaTopcbki npono3uyil Ta npo
BUNNavyeHi y 3B8'A3Ky 3 UMM BUHAropoau.

CTArHEHHA A0 TPYAOBOI KHUXKM He 3aHOCATbCA.

2.3. 3anucu B TpYyAOBiM KHMXU1 Npu 3BiNbHEHH1 abo nepeBefeHHi
Ha iHwy poboTy nNOBWHHI nNpoBaguTMCb Yy TOYHiM BignoBigHocTi 3
dopMy loBaHHAM YMHHOIMO 3aKOHOA4ABCTBA 1 3 NOCMNAHHAM Ha BignosBigHy
CTaTTH, MNYHKT 3aKOHY.

2.4. Yci 3anucum B TpPyAOBiN KHMXU1 Mpo NpUWAHATTA Ha poboTy,
nepeBefeHHA Ha 1HWY nocTiiHy poboTy abo 3BinbHEHHA, a TakKoxX npo
HaropogM Ta 3a0XO4YEeHHA BHOCATbCA BJIACHUKOM ab0 YMOBHOBAXEHUM HUM
opraHom nicnAa BuAaHHA Haka3ly (po3nopAaLkXeHHA), ane He nisHiwe
TUXHEBOrO CTPOKY, a B pa3i 3BiNbHEHHA - Yy [AeHb 3BiNbHeHHA 1
NOBMHHI TOYHO BignoBipaTu TekcTy Haka3ly (po3MopAmXeHHA).

3anucu BUKOHYKWTbCA apabcbkummn undpamm (ymcno i micsaup
ABO3Ha4yHMMKM) . Hanpuknag, AKwWo pobiTHMK abo cnyxboBeub NPUAHATUI Ha
poboTy 5 ciyHAa 1993 p., vy rpadi 2 TpyAOBOI KHWUXKW 3aNUCYETbCA
"05.01.1993".

3anMcyM BUKOHYWTbCA aKypaTHO, pYYKOW Ky/nbkKoBow abo 3 nepom,
YOPHMJIOM YOPHOro, CUHbOro abo ¢ioneTtoBoro KonAbopiB, 1 3aBipAwTbCA
MeyYyaTKoKw 3anuc npo 3BiNbHEHHA, a TaKOX BiAOMOCTi Npo HaropoaXeHHA
Ta 3a0XOYeHHA.

2.5. 3 KOXHMM 3anucoM, WO 3aHOCUTbCA A0 TPYAOBOL KHWUXKWU Ha
nigctaBi Hakazy (po3nopAgXeHHA) MNpo MNpPU3HAYEHHA  Ha  poboTy,
nepeBefeHHA i  3BiNbHEHHA BnacHUK abo YNOBHOBAXEHWW HUM OpraH
3060B'A3aHMIN  O3HAWOMMTM nNpauiBHMKA nNig po3nucky B ocobucTin
kKapTui (Tunosa Bipomya ¢dopma N -2, 3aTBepakxeHa Haka3oMm MiHcTaTy
YKkpainu Big 27 xoBTHA 1995 poky N 277 ( v@©277202-95 ), B sAkih Mae
NMOBTOPHBATMCA BiAMOBigHMI 3anuc 3 TpyAoBOI KHWXKM (BKnaauwa).

MiHicTepcTBa 1 BipgomcTBa 3a 3rogow 3 BignoBigHUMKM rany3eBuMM
npodcninkamm MOXyTb, AK BUHATOK, JAO3BOAMTU NignpuemcTBamM, WO
npauwwTb B YMOBaxX TepuTopianbHOl po3'egHaHocTi (nignopAapkoBaHi
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CTPYKTYpHi nigpo3ainu po3TawoBaHi Ha Benukin BipgcTaHi), npoBoauTH
O3HANOMJIEHHA 3 3anucaMu, WO BHeCeHi A0 TpyAoBOl KHUXKW, B 3a04YHOMY
NOpALKY WISXOM HanpaB/eHHA B/NIACHUKAM KHWKOK BignoBiAaHMX
noBipgomneHb 3 HACTYNHOW BigMiTKOW Npo ue B 0CO6GUCTiW KapTui.

{ MyHkm 2.5 13 3miHamu, BHeceHumu 3210HO 3 Haka3zom MiHnpayi N 29
( z6202-96 ) Bid 26.03.96 }

2.6. Y pa3i BMABNEHHA HeNpaBWAbHOrO abo HeETOYHOro 3anucy
BigomocTen npo poboTy, nepeBefeHHA, a TAKOX MPO HArOpOAXEeHHA Ta
320X04YeHHA Touo, BUMpaB/IeHHA BUKOHYETbCA B1ACHUKOM abo
YNOBHOBAaXe€HUM HUM OpraHoMm, pge 6byno 3pobneHo BignoBigHuin 3anuc.
BnacHuk abo  ynoBHOBaXeHW HUM OpraH 3a HOBMM Micuem poboTwu
3060B'A3aHNN HagaTU MpauiBHUKY B LbOMY HeobxifHy Aonomory.

2.7. Y pa3i HeobxigHocTi BRacHMK abo ynoBHOBAaXeHWM HWMUM OpraH
BMAAE MpauiBHMKAM Ha IX nNpoxaHHA 3aBipeHi BuUNUCKUM 3 TpyaoBUX
KHMXOK BipgomocTei npo poboTy.

2.8. fAkwo nipnpuemcTBO, AKe 3pobMNO HenpaBUAbHUI abO HETOYHWUW
3anuc, nikBifgoBaHe, BiANOBiAHUK 3anuc pobUTbLCA MPaBOHACTYMHUKOM 1

3aCBiAYy€eTbCA NeyaTkow, a B pa3l MOro BiACYTHOCTL - BUWECTOALWOW
opraHisauiew, Akin 6yno nignopaakoBaHe NiANpUEMCTBO, a B pa3i woro
BiACyTHOCTL - obnapxisom, aepxapxisom  M.KueBa, AepxapxiBom

m.CeBacTononAa i aepxapxiBom npu Paai MiHicTpiB Kpumy.

2.9. BunpaBneHi BigomocTi npo poboTy, Npo nepeBefeHHA Ha iHwy
poboTy, nMpoO HArOpoOAXEHHA Ta 3a0XO4YeHHA Ta iHwWi MawTb NOBHiCTH
BianoBigaTu opuriHany Hakasly abo po3nopAamXeHHSs.

Y pa3i BTpaTu Haka3ly 4YM po3nopAalxeHHA abo HeBignoBigHOCTi 1X
$aKTUYHO BUKOHYBaAHiW pobOoTi BuUNpaBneHHA BigomocTeW npo poboTy
301ACHWETBCA Ha OCHOBi iHWKX AOKYMeHTiB, o nipTBEpAXYHTb
BMKOHAHHA pob6iT, He 3a3Ha4yeHux y TpyAOBiN KHMXUL.

Moka3aHHA cBiAkiB He MOXyTb OyTu nigcTtaBow AN BUMNPABAEHHSA
3aHeceHux paHiwe 3anucis.

2.10. Y po3pgini "BipgomocTti npo poboTy", "BimomocTi  npo
HaropoaxeHHAa", "BipomocTi npo  3aoxo4eHHA" TpyAoOBO1  KHWUXKM
(Bknaguwa) 3akpecneHHA paHiwe BHeCEHMX HeTOYHMX abo HenpaBUNIbHUX
3annciB He pONyCKaEeTbCA.

Y pa3i HeobxigHocTi, Hanpuknag, 3MiHM 3anucy BipgomocTen npo
poboTy nicnsa 3a3HadYeHHA B1iAnoBigHOro nOpAAKOBOro HOMepy, [AaTu
BHECEHHA 3anucy B rpadi 3 nuweTbcA: "3anuc 3a N Takum-TO
HegincHuin". TpuUAHATUIA 3a Takow-To npodeciew (nocagow) i y rpapi 4
NOBTOPHKTbLCA AaTa 1 Homep Haka3ly (po3nopAnXeHHA) BAacHuKa abo
YMOBHOBAXEHOr0 HUM OpraHy, 3anuc 3 AKOro HenpaBW/bHO BHECEHUW A0
TPYAOBOL KHUXKW.

Y Takomy X nopAgKy BU3HAETbCA HeAiNCHMM 3anuc Npo 3BiNbHEHHA
i nepeBepgeHHA Ha 1HWY nocCcTinHy poboTy y  pa3i HE3aKOHHOr o
3BinbHeHHA abo nepeBefeHHA, YCTAHOBNEHOrO OpPraHoMm, AKUA poO3rnfafae
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TpygnoBi cnopu, 1 nMOHOBAEHHA Ha nonepegHin poboTi abo  3MiHM
dopmynBaHHA NpUYMHKM 3BiNbHEHHA. Hanpuknaga, nuweTbcAa: "3anuc 3a
N Takum-TO € HefiNCHMM, nNOHOBNEHUW Ha nonepegHin poboTi". [pwu
3MiH1 ¢dopmynwBaHHA  MNPUYUHM  3BIiNbHEHHA  NUWETbCA: "3anuc 3a
N Takum-To € HegincHum" 3BiNbHEHMW... 1 3a3HAYAETbLCA HOBe
dopmynwBaHHA.

Y rpa¢i 4 B TakoMy pa3i pobuTbCA NOCUMNAHHA Ha Haka3 npo
NMOHOB/IEHHA Ha poboTi abo 3MiHy ¢GOpMYyNHWBAHHA MPUYMHU 3BiNIbHEHHA.

Mpu HaAaABHOCT1 B TpyAoBiW KHuxUi 3anucy npo 3BinbHeHHA abo
nepeBefeHHs Ha iHwy pob6oTy, Hapgani BM3HAHOI HefiMCHOW, HA MPOXaAHHA
npauiBHuka BuAgaeTbcA "AybnikaT" TpyAoBOl KHMXKM 6e3 BHeCeHHA Ao
Hel 3anucy, BWU3HAHOro HeAiWCHUM.

6) 3aHeceHHs BipgomocTel Npo npauiBHMKA:

2.11. BigomocTi npo npauyiBHWKa 3anUCywTbCA Ha nepwin cTopiHui
(TUTynbHOMY apkywi) TpyaoBOl KHWXKW. Mpi3Buwe, im's Ta no 6aTbkoBi
(noBHicT, 6€3 ckopo4yeHHA abo 3aMiHM 1imeHi Ta no  6aTbKkoBi
iHiyianamn) i paTa HapoAxeHHs BKA3ywTbCA Ha NipgcTaBi nacnopTty abo
CcBigouTBa Npo HapOAXEHHA.

2.12. Nicna 3a3Ha4YeHHA [aTW  3anoBHEHHA TpyAoBol KHWMXKHN
npauiBHUK CBOIM NignucoMm 3aBipA€ NpaBUAbHiCTb BHeCeHUX BigomocTen.
Nepwy cTOpiHKy (TUTYNbHUIA apkyw) TPyAOBOI KHWMXKM nignucye ocoba,
BignoBiganbHa 3a BuAA4y TpYyAOBUX KHUXOK, 1 nicna uyboro CTaBUTbCA
neyatka nignpuemcTtBa (abo neyaTka Bipainy kagpiB), Ha Akomy Bnepuwe
3arnoBHWBaNacA TpyAoBa KHUXKA.

2.13. 3MiHa 3anuciB y TpyAoOBMX KHMUXKAX nNpo npissuwe, im'sa, no
6aTbkoB1 i AaTy HApOAXEHHA BUKOHYETbCA BJIACHUKOM ab0 YyMNOBHOBAXEHUM
HMM OpraHoM 3a OCTaHHiM micuem poboTM Ha nipcTasi AOKYMeHTiB
(nacnopTa, cBigouTBa Npo HapOAXEHHA, nNpo wiwb, Npo po3ipBaHHA
wnwby, npo 3MiHy npisBuwa, im's Ta no 6aTbkoBi ToOwo) i 3
NOCUNAHHAM Ha HOMep 1 AaTy UMX AOKYMEHTiB.

3a3HayeHi 3MiHM BHOCATLCA Ha nepwin cTopiHui (TUTYNbHOMY
apkywi) TpynoBOI KHuxKM. OAHi€EW pUCKOKW 3aKpeC/WETbCA, Hanpuknag,
KonuwHe npissuwe abo 1im'A, no 6aTbkoBi, pJaTa  HapoAXeHHA i
3annucywnTbCA HOBLI pAaHi 3 nocunaHHAM Ha BignoBigHi AOKYMEHTU Ha
BHYTpiwHbOMYy 60Ul 06KNaAMHKM 1 3aBipAawTbCcA nignucom KepiBHMKA
nignpvemcTBa abo nevyaTkow Bigainy kaapis.

B) BHeECEeHHA BigomocTei npo poboTy:

2.14. Y rpa¢i 3 posainy "BipomocTi npo pob6boTy" AK 3arosioBok
nUWeTbCA MOBHE HAWMeHyBaHHA nignpuemcTBa.

Nig uum 3aronoBkom y rpadi 1 cTaBUTbCA MNOpPAAKOBUN HOMep
3anncy, Wo BHOCUTbCA, Yy Trpadi 2 3a3HAYAETbLCA AaTa NPUUHATTA Ha
poboTy.

Y rpadi 3 nuwetbcA: "MpunHATUA abo Npu3HAYeHUW A0 TaKOro-To
uexy, Bipainy, nigposainy, Ha AinbHUUKW, BMPOOHMUTBO" i3



3a3Ha4YeHHAM Horo KOHKpeTHOro  HaWMeHyBaHHA, a Takox poboTwm,
npod¢ecii abo nocaaM 1 NPUCBOEHOro po3pAay. 3anucu Npo HaWMeHyBaHHA
poboTun, npopecii abo nocaaM Ha  AKY  NPUMAHATUN NpauiBHUK,
BMKOHYWTbCA ANA pobiTHMKIB Ta cnyxboBuiB BignoBigHo Jilo)
HaWMeHyBaHHA npodeci 1 nocap, 3a3HaAYeHUX y "KnacupikaTtopi
npodpecin” ( v@257217-95, va257217-95, vb257217-95 ). { A63au
TpeTiin nyHKTy 2.14 i3 3MiHamu, BHeceHumMn 3ripgHo 3 Hakasom MiHnpaui
N 29 ( z0202-96 ) Bin 26.03.96 }

AKWO npauyiBHMK MA€ nNpaBO Ha MNeHCiw 3a BiKOM Ha NinbroBux
yMOBax, 3anuc y TpyaoBiM KHuxui pobuTbcAa Ha niactaBi Hakasy,
BMAQHOro 3a pe3ynbTaTamMu aTecTauii  poboymx  Micup, i MaE€
BignoBipaTu HanmmeHyBaHHW  CnuckiB BupobHMUuTB, pobiT, npodecin,
nocapg i NOKa3HUKiB, o [anTb npaBo Ha NinbroBe neHcCikHe
3abe3neveHHsA.

MokKa3HWKKM, 3a3HayeHl y uyux Cnuckax oboB'A3KOBO MOBUHHLI 6yTwH
nigrBepaxeHi y  kapTi  ouyiHkM  ymoB npauli poboyoro micusa 3a
pe3ynbTaTamM aTtecTauyil i MoXyTb 3anucyBaTUCb Yy AyXKaX.

AKwo npauyiBHMKY B nepiog poboTU HAZAETbLCA HOBUK po3pAn, Toail
Npo Ue B YCTAHOBJIEHOMY MOpAAKY pobuTbCA BiAnoBiAaHui 3anuc.

PoboTa 3a cymicHuutBOM, fAKa  odopmreHa B YCTaHOBAEHOMY
nopAaaky, B TpyAOB1iW KHMXU1 33a3HAYAETbCA OKpeMMM MOpAAKOM. 3anuc
BigomocTen npo poboTy 3a CyMiCHMUTBOM NpoBaguUTbCA 3a bGaxaHHAM
npauiBHMKA BJIACHUKOM ab0 YyNOBHOBAXEHWM HUM OPraHOM.

MepeBefeHHA npauiBHMKA Ha 1HWY nNOCTiWHY pobOTYy Ha TOMy X
nignpuvemcTBi 0QOpPMAKWETBLCA B TakoMy X MopAAKy, AK 1 NpURHATTA Ha
poboTy.

2.15. Alkwo 3a 4Yac poboTM npauiBHMKA Ha3Ba nignpumemcTea
3M1HKWETbCA, TO MNpO Ue OKpeMuMM nopAaKoM y rpadi 3 TpyaoBOl  KHUXKK
pobuTbCA 3anuc: "MignpMemMcTBOo  Take-TO 3  TakKoro-To yucna
nepeimeHoBaHe Ha Take-To", a y rpad¢i 4 npocTaBnAeTbCA nipcTasa
nepeiMeHyBaHHA - Haka3 (po3nMopsAXeHHA), Moro gaTta i Homep.

2.16. [nAa cTypeHTiB, cayxadiB KkypciB, y4HiB, acnipaHTiB, Ta
KN1iHiYHUX opAMHATOpiB, AKi1 MawTb TPYAOB1 KHUXKW, HaBYaNbHWWA 3aKnajg
(HaykoBa ycTaHOBa) BHOCUTb 3anWCKU MNPO YaC HaBYaHHA Ha [EHHUX
BigaineHHax (y TOMy 4YMCAi NigroToBYMX) BUWMX HaBYasibHUX 3aKAapiB.
NipcTtaBow ANA TakKMX 3anMCiB € Hakas3u HaBYaslbHOro 3aknagy (HaykoBol
YyCTAHOBM) nNpoO 3apaxyBaHHSA Ha HAaBYaHHA Ta Npo BigpaxyBaHHA 3 4ucna
CTyAeHTiB, y4HiB, acnipaHTiB, KAiHiYHWX oppuHaTOpiB.

Mepion poboTM 3a3HAYeHUX CTYyAeHTiB, Yy4HiB, acnipaHTiB Ta
KNiHiYyHMX opaMHATOpiB Yy CTYAEHTCbKUX Tabopax, nMNpu NPOXOAXEHHL
BMPOOHMYOI NpaKkTUKK i npwu BMKOHAHH1 HAayKOBO-A0CN1iAHOI
rocngoroBipHoi TemaTuku i npu NPOXOMXEHH1  CTaXyBaHHA
niaTBepAoXyeTbCA BignoBigHow AoBigkow i3 3a3HadeHHAM cneuianbHocTi,
kBanidikauyili, nocagm Ta dYacy pobotTm. Ha nipcTtaBi umx JoBifok
HaBYanbHi 3aknagn (HaykoBi ycTaHoBM) 3abe3neyywTb 3aHECEHHA [0
TPpyOoOBUX KHUXOK CTyAeHTiB, YYHiB, acnipaHTiB Ta KA1H14YHMX
opouHaTopiB  BigomocTeh nNpo  poboTy Ta CTaxyBaHHA 3rigHo 3
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oAepXaHuMn  paHummu. JloBigkm 3bepirawTbCca B 0COOMCTUX CnpaBax
3a3HayeHux o0cib, AK [JOKYMeHTU cyBopol 3BiTHocTi. { A63au apyrun
NYHKTY 2.16 rnaBeu 2 13 3MiHamu, BHeceHMMM 3rigHo 3 Hakasom
MiHicTepcTBa couianbHol nonitukm N 748/2354/5 ( z1954-13 ) BiA
08.11.2013 }

2.17. 3anuc y TpyAOBY KHUXKY MpO CTaxXyBaHHA CTYAEHTiB BuwWMX,
Y4HiB  npodeciiHO-TeXHiYHMX  HaBYanbHUX  3aknagis, wo 3406ynu
npodecitk (kBanidikauiw) 332 OCBiTHbO-KBani¢ikauyinHMm  piBHeMm
"kBanidpikoBaHuu  pobiTHukK", "monopwunm cneuyianict", "6akanasp",
"cneuyianict" Ta NPOAOBXYHTb HaB4YaTuCA Ha HaCTynHOMY
OCBiTHbO-KBanidikauyinHomy piBHi, BHOCUTbCA nignpuemcTBOM,
yCTaHOBOW, opraHisauiemw, [e  BOHM MNpPOXOAMNM CTaxyBaHHA, 13
3a3Ha4YeHHAM nocagu, nepiogy Ta MicuAa npoxomxeHHA (CTPYKTYpPHUI
nigposain) cTaxyBaHHA, cneyianbHocTi (kBanidikauyii) abo npodecii
(kBanidpikauiiHoro piBHA) cTaxucTa. MipcTaBow ANA TAKUX 3anuciB €
Haka3 npo MNPOXOOXEHHA CTaxXyBaHHA.

{ TnaBy 2 O0onoBHeHO HOBuUM nyHkmom 2.17 3210HO 3 Hakasom
MiHicmepcmBa couyianbHol noaimuku N 748/2354/5 ( z1954-13 ) 610
08.11.2013 }

2.18. lnA  CcTyAeHTiB, y4HiB, acnipaHTiB Ta KN1HiYHMX
opAMHaTopiB, AK1 paHiwe He npauwBann Ta y 3B'A3KY 3 UMM He Manu
TPYLAOBUX KHUXOK, BiAomMocCcTi npo poboTy B CTYAEHTCbkKuX Tabopax, Ha
BMPOOHMYiN npakTuui, a TakKOX Mpo BMWKOHAHHA HAyKOBO-AOCNiAHOI
rocnaoroBipHOI TemaTukwu Ha nipcrasi A0B1aoK BHOCATbCA
NiAanpuMeEMCTBOM, Ae Hajani BOHM OyayTb MnpaulwBaTu.

2.19. [lo TpyAOBUX KHWUXOK 3a Micuem poboTU BHOCATbCA OKpeMUM
pAAKOM 3 TMOCUNAHHAM Ha [AaTy, HOMep Ta HaWMeHyBaHHA BignoBiAgHuX
AOKYMEHTiB Takl 3anucu:

a) Npo 4Yac cnyxbum vy cknagi 36porHux Cun YKpaiHuM Ta iHwuX
BiicbkKax, Ae Ha Tux, AKi npoxopgAaTb cayxoby, He NOWUPHETHLCA
3aKOHOA4ABCTBO MpoO npauw 1 pJepxaBHe couianbHe CcTpaxyBaHHA, 13
3a3Ha4YeHHSAM AaTu npu3oBy (3apaxyBaHHA) 1 paTu  3Bi/IbHEHHA i3
cnyxéu;

6) Npo 4Yac HaB4YaHHA y nNpodeciMHMX HaBYaNIbHO-BUXOBHUX 3aKnagax
Ta iHWMX 3aknagax y HaBYa/NibHO-KYypCOBMX KOMb6iHaTax (ueHTpi, nyHKTi
TOWo) ;

B) MPO YacC HaBYaHHA Yy BUWMX HaBYaNbHUX 3aknagax (Bkaw4Yawuu i
Yyac poboTM B CTYAEHTCbKMUX Tabopax, Ha BUPOOHMYiN npakTuui Ta npwu
BMKOHAHH1 HayKoBO-AoCniAHol rocngoroBipHOiI TemMaTuku) Ta npo 4ac
nepebyBaHHA B acnipaHTypi 1 kniHiyHin opauHaTypi, Kpim BunNapkis,
3a3Ha4vYeHux y n.2.16. uiel IHCTpYKUiI;

r) npo poboTy AK YneHiB konrocny - y TOMy pa3i, KOAM YUHHUM
3aKOHOAABCTBOM nepepbayeHe 3apaxyBaHHA Uiel poboTu B 3aranbHui
TPpYyAOBUI CTax NpauiBHUKIB.

) npo 4Yac pornspy 3a iHBanigom 1 rpynu abo AMTWUHOW-iHBanigom
Bikom go 16 pokiB, a TakoxX 3a MNeHcioHepom, HAKWA 33 BUCHOBKOM
MeAWYHOro 3aknagy noTpeby€e NOCTiNMHOrO CTOPOHHbOro gornsgy (n.e€
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CT.56 3akoHy YkpaiHu "Mpo neHcilkiHe 3abe3neyeHHs" ( 1788-12 ), vy
TOMy u4ucni 3a npuctapinum, sAkun gocAar 80-pivHoro Biky (3rigHo 3
MeAUYHUM BUCHOBKOM) .

e) 6e3pobiTHMM  ocobam nNpo nepiol oOpepXaHHA AONOMOrM Mo
6e3pobiTTI 3aHOCUTBLCA Yy TPYAOBY KHUXKY OpraHoM [AepXaBHOL ciyx6wu
3aNHATOCT1 HaceneHHA.

Nepep6ayeHi UMM MNYHKTOM 3anuMcuM BHOCATbLCA A0 TPYAOBOI KHWUXKK
[0 3aHeCeHHA BigomocTeil npo poboTy Ha AaHOMy nianpuemcTBi.

2.20. Mpun BipgHOBNEHH1 B yCTaHOBNEHOMY nopaaky 6e3nepepBHOro
CTaxy AanA BM3HA4YeHHA  JONOMOrM N0  JAepXaBHOMY  couianbHomy
CTpaxyBaHHW A0 TpyAOBOl KHWUXKWM nNpauiBHMKA 3a OCTaHHIM Micuem
pobotn y rpady 3 po3pginy "BipgomocTi npo poboTy" BHOCMTbLCA 3anuc
"be3nepepBHU TPyaoBUKW CTaX BiAHOBNEHWM 13 TaKOro-To 4ucna, Micaub
poky", y rpa¢i 4 pobuTbCA MNOCUNAHHA HA MNOCTaHoBYy npe3uaiil
BianoBigHol paam npodcninok abo npe3uaii UK BipgnoBigHol ranysesol
npodpcninkm.

MpauiBHUKaM, AKLI 3alHAT1 Ha CeE30HHUX poboTax y TUX ranysax
HAapOAHOro rocnogapcTBa, A€ YMHHUM 3aKOHOAABCTBOM  JOMNYCKAETbLCA
niagcymoByBaHHA nepiopis CEe30HHO1 poboTH Ta 3b6epexeHHA
6e3nepepBHOro TPYyAOBOro CTaxXy MNpuM MOBEpPHEHH1 B YCTAHOBJIEHUK CTpPOK
Ha Ce30HHY poboTy nicnA mixce3oHHOI nepepBu, y rpadi 3 3a3HaYeHoOro
po34iny TpyAoBO1 KHWXKKM pobuTbcA 3anuc: "be3anepepBHui cTax poboTu
3bepiraetbca”.

{ nMNyHkm 2.21 ckacoBaHo Ha nidcmaBi Po3nopsadxeHHA KM N 513-p
( 513-2018-p ) 610 18.07.2018 }

2.21-1. TpypoBi KHUXKWM MpauiBHMKiB, AK1 npauwTb Ha yMoBax
TpygoBoro goroeopy y ¢i3myHmx ocib - cy6'ekTiB nianpuMeEMHMUbKOL
A1iANbHOCT1 6€e3 CTBOpPEHHA KpUAMYHOI o0cCobM 3 nNpaBOM HalMMmy, Ta
¢i3nyHmMx ocib, AKi BUKOPUCTOBYWTb HaWMaHy npauw, MNOB'A3aHy 3
HafaHHAM  nocnyr (kyxapi, HsHbkM, Bopili Towo), 3bepirawTbcA
6e3nocepedHbO Yy MpauiBHUKIB.

3a3HaveHl B ab63aui nepwoMy uUbOro NyHKTY ¢i3myHi ocobu pobnATb
3anuMcu A0 TPYAOBUX KHUXOK MpauiBHUKiB nNpo nNpuMUHATTA Ha poboTy Ta
3BiNnbHEeHHA 3 poboTu BipgnoBigHO [0 yKAageHUMX 3 NpauiBHUKAMM
NMUCbMOBUX TPYAOBUX OOroBOpiB, WO 3apeecTpoBaHi B yCTaHOBAEHOMY
nopAaaKy B AepxaBHin cnyx6i 3anHATOCTi. Mig 4ac NpuAHATTA Ha poboTy
BHOCUTbCA 3anuc: "MpuinHAaTuh  Ha  poboTy (pani  3a3HayvaeTbcCA
npodeciiHa XapakKTepucTuka pob6iT) 3a  TpyaoBUM  JOrOBOPOM
(3a3HavawTbCA AaTa Ta HOMep AOroBOpPY), 3ApPEECTPOBAHUM Yy AepxXaBHiM
cnyx6i 3anMHATOCTi (3a3HAaYa€eTbCA MOBHA Ha3Ba LEHTpY 3aWHATOCTi),
npu ubomy y rpadi 4 3a3Ha4a€eTbCA, Ha NiacTaBi 4YOro BHECEHO 3anuc
(paTta 1 Homep peecTpaull TpyAOBOro [OroBOpY AepXaBHOKW CAyx60i0
3anHATOCTi: "TpymoBuik porosip (Homep), 3apeecTpoBaHuin (mata)"), a
npu 3BinbHeHH1 - 3anuc: "3BinbHeHun 3 poboTu (Aani 3a3HaAYaEeTbCA
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nigctaBa 3BiNbHEeHHA 3 MOCUMNaHHAM Ha BignoBigHi cTaTTi K3nMn
Ykpainun)" ( 322-08 ), npu uboMmy y rpa¢i 4 3a3HAYa€eTbCA [aTa 3HATTA
TPpyAOBOro AOroBOpy 3 PpeecTpauil JaepxaBHOW CAyxbow 3aWHATOCTL:
"TpygoBui poroBip (Homep) 3HATO 3 peecTpauii (mata)".

YHeceH1  ¢i3uyHOWw  ocobow A0  TpYAOBMX  KHUXOK  3amnucu
nigTBepaxywTbCca nNignucom nocafoBol 0CO6M OpraHy AepXaBHOI cnyx6u
3aHATOCT1, He3anexHo Bip micus peecTpauyil TpyaosBoro gorosopy, i
3acBipgyywTbcA 1Moro nedvaTtkow. { A63ay TpeTiih nyHKTY 2.21-1 rnasu 2
i3 3mMiHamuM, BHeceHMMM 3rigHo 3 Haka3om MiHicTepcTBa couyianbHOI
nonitukn N 661/1541/5 ( z1174-14 ) Bip 16.09.2014 }

{ IHcmpykyiw OonoBHeHO nyHKmom 3210HO 3 Haka3om MiHnpayl ma
couynonimuku N 259/34/5 ( z©555-01 ) 610 ©8.06.2001 }

2.22. [lo TpymoBuxX KHMXOK 0cCcib, Aki Bigbynu BunpaBHi poboTwn
6e3 nosbaBneHHA BONi, BAACHUK abo  yNOBHOBAXeHW HUM  OpraH
nignpuemcTBa 3a micuem poboTM BHOCUTb 3anuc Npo Te, WO 4Yac poboTwu
y uein nepiop He 3apaxOBYETbCA A0 3aranbHoro Ta 6e3nepepBHOro cCTaxy
(po3ain "BipomocTi npo poboTy" TpyaoBOl KHuUXKu, rpada 3).

Y Tomy pa3i, KOAM CyAOM B YCTAHOBJIEHOMY 3aKOHOM MOPAAKY Yac
BiabyBaHHA BunpaBHUX pobiT 6e3 no3baBneHHA BOA1l BKJWYEHO A0
3arajbHOro TPyAOBOro CTaxy, Y TPYAOBUX KHUXKAX pobuTbCA 3anuc npo
Te, WO uei 4Yac He 3apaxOBYETbCA A0 6e3nepepBHOro TPyAOBOrO CTaxy.

3a3HayeH1 3anuMcu BHOCATbLCA OO0 TPYAOBOI KHUXKM NO 3akKiHYeHHi
PakTu4HOro cTpoky BipbyBaHHA NOKapaHHA, WO YCTAHOBAKWETbCA 3a
poBigkamm opraHiB MBC YKpailHu.

Mpu 3BinbHeHH1 3acygxeHoro 3 poboTu y nopafaky, nepenbavyeHomy
YMHHMM 33aKOHOAABCTBOM, 1 BrawTyBaHHL Woro Ha HoBe Micue poboTu
BignoBigHi 3anucu BHOCATbCA A0 TPYAOBOI KHUXKM TUM NiANPUEMCTBOM,
Ha fAKe 6yB NpUAHATUI abo HanpaBAEHWUI 3aCyOXEHWUN.

MiacTtaBow ANA BHECEHHA [0 TPYAOBMX KHUXOK nepepdadeHux Lum
MYHKTOM 3anuciB € Haka3 (po3nopAAXeHHA) KepiBHMKA nianpuemcTsa,
BUAAHUIA 3rigHO 3 BUpoKoM (yxBanow) cyay.

Y po3gini TpypoBol KHuxXkM “"BigomocTi npo poboTy" pobnaTbcA
Taki 3anucu:

Y rpadi 1 3a3Ha4Ya€TbCA NOPAAKOBUN HOMep 3anucy; Yy rpapi 2 -
[aTa BHeceHHA 3anucy; y rpadi 3 numwetbca: "Yac poboTu 3 Takoi-To
patv (4mcno, mMmicaub, pik) no Taky-To Aaty (4ucno, micsaub, pik) He
3apaxOBYETbCA Yy 3aranbHUK CTax Ta 6e3nepepBHUM TpyaoBuin ctax”.

Mpu BKAKWYMEHHLI  cyaom 4Yacy BiabyBaHHA BuNpaBHUMX pobiT po
3aranbHoro TpygoBoro ctaxy B rpadi 3 nuwetbca "Yac poboTu 3
Takoi-To Aatu (4ucno, Micsaub, pik) He 3apaxoBYETbCA B 6e3nepepBHMUI
TpygoBun ctax".

Y rpapi 4 3a3HayvaeTbCcA nNiacTtaBa ANA  BHECEHHA 3anucy Ao
TPpYAOBO1 KHUXKM - Haka3 (po3nopagkxeHHA) KepiBHMKA nipgnpuemcTBa,
JaTa noro Bmaayi i Homep.

2.23. MNUTaHHA BWU3HAHHA HeaincHMMK BignoBigHMX 3anucis,
BHECEHUX A0 TpPYAOBUX KHUXOK TFpoMadAH: "3BinbHeHui Bip poboTu
(nocagn) y 3B'A3Ky 13 He3aKOHHMM 3acygXeHHAM abo 3Bi/fibHEHHAM 3
nocagm y 3B'A3Ky 13 HE3aKOHHUM MNPUTATHEHHAM A0  KpWUMiHanbHOI
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BignoBiganbHocTi" i npo BMAayy im aybnikaTiB TpydoBMX KHUXOK, a
TakKoX MUTAHHA A0 no36aBneHHA MNpaBa 3alMMaTM nNeBH1I nocagun abo
3aMMaTUCA NEeBHOW AiANbHiCTIO 1 Npo nNopAAOK HajaHHA Im aybnikaTty
TPYAOBOI KHUXKM perynonTbCA YUMHHUM 3aKOHOAABCTBOM.

r) 3aHeceHHA BigomocTel MpO HAropoaxXeHHA 1 3a0XO4YeHHA:

2.24. [lo TpygoBUX KHWXOK npauiBHMKiB y po3gin "BigomocTi npo
HaropoaxeHHA" BlAHOCATbCA BiAOMOCTiI nNpO HAropoAXeHHA AepXaBHUMM
Haropodamu YKpaiHu Ta Bif3Hakamu YKpaiHu; y po3ain "BipgomocTi npo
320X04YeHHA" BHOCATbCA BiAgoOMOCTi NMpO 3a0XOYeHHA 3a ycnixu y npaui.

[o TpyAoBUX KHMUXOK He 3aHOCATbCA npemil, nepepbayvyeHi cuctemol
3apo6iTHOI nnatu, abo BuNAATa AKUX HOCUTb PeErynsipHUin xapakTtep.

2.25. MopAanok BHeCeHHA BigoMocTel Mpo HaropoaAM 1  3a0XOYeHHsA
Takun: y rpadi 3 signoBipgHoro posainy TpyAOBO1 KHUXKWU NUWETbCA Yy
BUrnAai 3arosoBKy Ha3Ba NignpuMemcTBa, Huxye y rpadi 1 3a3Hava€eTbCA
nopAakoBui Homep 3anucy (Hymepauis, WO 3poCTaE NPOTAroM yCbOro
nepiopgy TpyAoBOl AiAnbHOCTi npauiBHuka); y rpadi 2 cTaBuTbCA AaTa
HaropoaxeHHA abo  3a0XOYeHHSA; y rpapi 3  3anucyeTbCA, KuM
HaropoaxeHuin abo 3a0XO4YeHWN NpauiBHMK, 3a AK1 AOCATHEHHA 1 AKOMW
Haropofaow abo 3ao0xo4eHHAM; Yy rpadi 4 3a3Ha4vYa€eTbCA, Ha niacTtaBi
4Ooro BHeceHui 3anuc (i3 nocunaHHAM Ha AaTy, HoMep i HalMeHyBaHHA
OOKYMEHTA) .

L) 3anoBHEHHA TPYAOBOI KHWXKW MPU 3BiNbHEHHI:

2.26. 3anucu nNpo MPUYMHWU 3BiNIbHEHHA y TpyAoBii KHuXUi nNOBMHHIL
npoBaguTuCcb Yy  TO4YHiM BignoBigHocTi 3 ¢GOPMYNHBAHHAM YUHHOIO
3aKoHOAaBCTBa 13 MOCMAAHHAM Ha BignoBigHYy CTaTTH, MYHKT 3aKOHY.

Hanpuknag, "3BinbHeHuWn B 3B'A3KYy 3 nporyjom 6e3 noBaxHMX
npuynMH, n.4 cT.40 K3nM Ykpaiumn" ( 322-08 ).

Mpn po3ipBaHHi TpyaoBOro p[oroBopy 3 iHiuiaTueBuM npauiBHUKA 3
NPUYUH, 3a AKUX 3aKOHOAABCTBO MOB'A3YE HaAaHHA MNeBHMX nNinbr i
nepesar, 3anuc nMpo 3Bi/IbHEHHA BHOCUTbCA [0 TPYAOBO1 KHUXKKU 13
3a3HaYeHHAM Uuux npuyuMH. Hanpuknag, "3BinbHeHWA 3@  BAACHUM
6axaHHAM" y 3B'A3KYy 3 3apaxyBaHHA Yy BUWWA HaBYajlbHWUiA 3aknag, CT.38
K3nMN Ykpaiun".

2.27. 3anuc nNpo 3BiNbHEHHA y TpyAoBiW KHuxui npauiBHuKa
npoBaguTbCA 3 AO0AEpXaHHAM  Takux npasun: y rpadli 1 cTaBuTbCA
nopAAKOBUIA HOMep 3anucy; Yy rpadi 2 - paTa 3BinbHEHHA; y rpadi 3 -
npuYnHa 3BiNbHeHHA; y rpadi 4 3a3HAYa€eTbCA Ha nifgctaBi  4oro
BHECEHO 3anuc, Haka3 (po3nopAaLXeHHA), Woro gata i Homep.

JIHeM 3BiNbHEHHA BBAXAETbCA OCTAHHiW AeHb poboTw.

Hanpuknag, TpyaosBwuih p[oroBip 3 npauiBHUMKOM MNPUNUHAETBCA Y
3B'A3KYy 13 cKopoYeHHAM wTaTy npauiBHMkiB 10 x0BTHA 1993 poky €
OCTaHHiM AHem Woro poboTu. Y TpyAoBiW KHuxui npauyiBHuKa Mae 6yTwu
3pobneHuin 3anuc: y rpa¢i 1 posginy "BipgomocTi npo poboTy"
CTaBUTbCA MOPAAKOBUA HOMep 3anucy, Yy rpapi 2 - paTta 3BifibHEHHSA
(10.10.93), y rpadi 3 3anucyeTbca: "3BiNIbHEHWMKA 3@ CKOPOYEHHAM
wtaTtiB, n.1l cT.40 K3nM YkpalHu", vy rpadpi 4 3a3Ha4YaeTbcA paTta 1
HOMep Haka3y (po3MopAOXEHHA) MpO 3Bi/NIbHEHHA.
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2.28. Y pa3i nepeBefeHHA 3 OQHOro nianpuemcTBa Ha 1iHwe 3a
NOrOAXEHHAM MiX KepiBHMKamMu nignpuemctBs y rpadi 3 3anucyeTbcA
NOCUNAHHA Ha MoroaxeHHA: "3BinbHeHUW y 3B'A3KY 3 MNepeBefeHHAM Ha
poboTy B Take-To nipgnpuemcTtBO, n.5 cT.36 K3nM Ykpaiuun".

Y pa3i nepexoay Ha BuMbGOpHY nocagy y rpa¢i 3 pobutbca 3anuc:
"3BinbHEHMA y 3B'A3KYy 3 06paHHAM Ha BMOOpHY nocady B TaKy-ToO
opraHisauiw, n.5 cT1.36 K3nM YkpaiHu".

2.29. Y pa3i po3ipBaHHA TpymoBOro poroBopy 3 iHiuiaTuewu
BNacHMKA abo YNOBHOBAXEHOr0 HWMM opraHa y 3B'A3kKy 13 341iMCHeHHAM
3axo4iB WoAO BAOCKOHANEeHHA opraHisauil ynpaBAiHHA NpoMUMCNOBiCTH Ta
iHWMMK rany3samMyM HapoAHOro rocnojapcTBa, Kpim nipacTtas, nepepbadveHunx
YMHHUM 3aKOHOAABCTBOM, pOOMTBLCA MOCWUNAHHA Ha BipgnoBigHe pileHHA
Ypapgy VYkpaiuu. Hanpuknag, y rpad¢i 3 3anucyetbcAa "3BiNbHEHO 3a
CKOpOoYeHHAM wTaTiB (4uMcenbHocTi) npauiBHuMkiB, n.1 cT.40 K3nM
YKpaiHn" i pmani B p[pyXKax 3a3HA4Ya€ETbCA BignoBigHa nNocTaHoBa
KabiHeTy MiHicTpiB YKpalHu.

2.30. Y pa3i npu3HaveHHA neHcil 3a Bikom, neHcil 3a Bucayry
pokiB, y  TpyAoBiw KHMXU1  opraHamm couianbHoro 3abe3neyvyeHHA
CTaBuTbCcA wTamn "lMeHciw npu3HadveHo". lTamn cTaBuTbCA Yy po3aini
"BigomocTi npo npu3HayeHHA neHcii". Y TpymaoBUX KHUXKaAX paHiwe
BCTaHOBNeHOro 3pa3ka (1938 poky) 3a3HaYeHWW WTaMn CTaABUTbCA Ha
nepwin cTopiHui.

3. Bknaguw po TpyAoBO1 KHUXKM

3.1. ¥ Tomy pa3i, konu y TpyAoBiM KHuxui 3anoBHeH1 yci
CTOpiHKM BipgnoBigHMX po3piniB, BOHA AOMOBHWETbLCA BKAALMWEM.

Bknaguw BWMBAETLCA Yy TPYAOBY KHUXKY, 3aMOBHWETbCA 1 BeAeTbCH
BNacHUKOM abo  YMOBHOBAaXeHMM HUM  OpraHom 3a micuem poboTu
npauiBHUKa y TakoMy X MNOpAAKY, WO i TpyaoBa KHUXKA.

Bknaguw 6e3 TpyAOBO1 KHWXKWU HEA1NWCHUN.

3.2. MNpo KOXHWI BUAAHWIA BKNAAMW Ha nepwii cTopiHui (TUTYNbHWIA
apkyw) TpyAOBOI KHWXKW 3BepXy CTaBUTbCA WTamMn po3Mipom 10x25 mm 3
Hanucom "BuaaHuin Bknagmw" i TyT Xe 3a3Ha4yawTbCA cepia 1 Homep
Bknaagnwa. Mpu KOXHiW HaAcTynHin MNoro Buaadyi mMae cTaBUTUCA ApYrui
wTamMn i 3a3HavaTucA cepiAa i Homep BKAaAUwWA.

3.3. ¥ pa3i Heob6XxiAHOCT1  AOMOBHEHHA  TPYyAOBOI  KHUXKM
BKNaAuweM BUAAETbLCA BKJAaAWW HOBOro 3pa3kKa He3anexHo Bip Toro, AKy
TPpYAOBY KHWXKY Ma€ npauiBHuk (HOBOro 4YM paHiw yCTaHOBNEHOTrO
1938 poky i 1974 poky 3pa3KkiB).

4. Bupayda TpyAoBOI KHUXKM y pa3i 3BinbHeHHA

4.1. Y pa3i 3BinbHeHHA npauyiBHMKa Bci 3anucu npo poboTy i
Haropoau, WO BHECEHi y TpyAoBy KHUXKY 3a 4Yac poboTu Ha uUbOoMy
nignpuemcTBi, 3acBigdywTbCcA nignucom KepiBHMKA nipgnpuemcTBa abo
cneyianbHO YNOBHOBAXeHOW HMM ocobow Ta nevyaTkow nianpuemctBa abo
nevyaTkow Bipainy kappis.



Mpu ubomy anA ocib npaues3paTHOro Biky HeobxigHo BkKa3aTu 4ac,
TpuBanicTtb Ta micue npoxoaxeHHA nNiaBuweHHA KBanidikauii, Ake
NpouwWOB MNpauiBHUK 32 OCTaHH1 ABa poku nepen 3Bl/bHEHHAM.

Y pa3i  3BinbHeHHA  0cib, AKLI  npauwBanAnM B CeNAHCbKOMY
(depmepcbkoMy) rocnogapcTBi 3a TpyAoBMM AOrOBOpOM abo MNPUNUHEHHSA
YneHcTBa B CeNnAHCbKOMY (depmepcbkomy) rocnogapctei  nicnsA
BianoBigHMX 3anmnciB y  TpyAOBUX  KHUXKAX, 3p06s1eHNX FOJI0OBOK
cenAaHcbkoro (pepmepcbkoro) rocnojapcTBa, TpyAOBUM CTax Yy LbOMYy
rocnogapcTBi NiATBEpAXYETbLCA NiANMCOM KepiBHMKA, 3aCTynHMKA, iHWOI
YNOBHOBAXEHOI Ha Le 0cobu Ta 3aBipAETbCA NeYaTKOWw MicueBOro opraHy
AepXaBHOI BUKOHABYO1 BAaau.

Tpy~oBa KHUXKA 3aNOBHWETbLCA  OAHOYACHO  YKPAlHCbKOW  Ta
poCincbKOWw MOBaMM 1 3acBifA4vywTbCA OKpeMO obuAaBa TeKCTw.

BnacHuk abo  ynoBHOBaXeHWi HUM opraH 3060B'A3aHMi BMAATH
NpauiBHUKY WOro TPyAOBY KHUXKY B AeHb 3Bi/IbHEHHA 3 BHECEHUM A0 Hel
3anMcoM Mpo 3Bi/IbHEHHA.

Mpu 3aTpumui Buaavi TpyAoBOI KHUXKWM 3 BWHM BNacHMKa abo
YMNOBHOBAXEHOr0 HUM  OpraHy  npauiBHMKOBLI  cnnavyyeTbCcAa cepegHin
3apobiToK 32 BeCb 4acC BUMYWEHOro MNporyny.

[lHeM 3BifbHEHHA B TakOMy pa3i BBaXa€TbCA AeHb BuAaadi Tpygosol
KHWXKK. [pO HOBWN AeHb 3BiNbHEeHHA BUWAAETbLCA Haka3 1 BHOCUTbCA
3anuMc A0 TpyAOBO1 KHMXKM npauiBHuMKa. PaHiwe BHeceHuit 3anuc npo
feHb 3BiNIbHEHHA BMW3HAETbCA HEAiWCHMM Yy nopsaaKky, BCTAHOB/EHOMY
NYHKTOM 2.10 ui€l IHCTpyKuilI.

4.2. Akwo npauiBHUK BiacCcyTHiW Ha pob6oTi B AeHb 3BiNbHEHHA, TO
BNacHUK abo YNOBHOBaXeHWW HUM oOpraH B Ueild J[eHb HaACWUNAE oMy
nowTOBE MNOB1AOMNEHHA 13 BKa3iBKOW nNpo HeobXipgHicTb  OTpuMMaHHA
TPYAOBOL KHUXKW.

NMepecunaHHA TpyAOBOI KHUXKM MOWTOW 3 AOCTABKOKW HA 3a3HayeHy
ajpecy AONyCKAeTbCA TiNbKM 3@ NMUCbMOBOKW 3rofoKw MNpauiBHMKA.

4.3. Y pa3i cmepTi npauiBHMKa TpyaoBa KHWXKA BUOAETbLCA Ha
PYKM WOro Hanbnamx4um poamyam nip posnucky abo HaACUMNAETbCA MOWTOH
Ha 1X BuMOry. Y TpyaoBiW KHuxui nomepnoro npauiBHuka y po3aini
"BigomocTi npo poboTty" 1 pmatu 3anucy y rpadpi 3 3anucyeTbCA:
"PoboTy npunuHeHo y 3B'A3ky 31 cmepTw", Aani - 3anoBHWETbCA
rpapa 4 - 3a3Ha4YawTbCA faTa i Homep Hakasy (po3nopaaxeHHs). Len
3anuMc 3acBiAyyeTbCA Yy BCTAHOBJIEHOMY MOPAAKY .

5. OybnikaT TpyAoBOI KHUWXKM

5.1. Ocoba, ska 3arybuna TpyaoBY KHuUxKY (Bknaguw Ao Heil),
3060B'A3aHa HerawHo 3asBUTM MPO LUe BAACHUKY ab0O YyNOBHOBAXEHOMY HUM
opraHy 3a Mmicuem oCTaHHbOl poboTu. He nisHiwe 15 gHiB nicns 3aaBwu,
a y pa3l ycknagHeHHA B 1HWi CTPOKKM BAACHUK abo yYNOBHOBAXEHUN HUM
OopraH BMAAE nNpauiBHUKY 1HWY TpyAOBY KHWUXKY abo BkAaguw A0 Hel
(HoBux 3pa3kiB) 3 Hanucom "[lybnikaTt" B nNpaBoMy BepXHbOMY KYTKY
nepwoi CTOpiHKMW.

5.2. AybnikaT TpymoBOl KHMXKKM abo BKnaauw [0 Hel 3anOBHHWETbLCSA
3a 3arajbHMUMKM  MpaBuUIaAMU. Y po3ginn "BigomocTti npo poboTy",



"BipomocTi npo HaropoaxeHHa" 1 "BigomocTi npo 3aoxo4eHHA" npu
3anoBHeHH1 paybnikaTa BHOCATbCA 3anucu npo poboTy, a Takox npo
HaropoaxeHHA 1 3a0X04YeHHA 3a Micuem OCTaHHbOl poboTm Ha nipcTasi
paHiwe BMAaHMX Haka3iB (po3nopamxeHb).

5.3. fIKwo npauiBHUK OO BAAWTYBAHHA Ha Ue NiANPUEMCTBO BXe
npaulwBaB, TO Npu 3aMOBHEHH1 pybnikaTa TpyAOBO1 KHWXKKM B po3ain
"BigomocTi npo poboTy" y rpagpy 3 cCnoyaTKy BHOCUTbCA 3anuc npo
3araJbHUN CTax Moro poboTu A0 BAAWTYBAHHA Ha uUe NignpueMcTBO, AKUI
NigTBepAXYETHCA AOKYMEHTaMM.

3aranbHuin ctax poboTu 3anNUCYETbCA CYMapHO, TOHBTO 3a3HAYaAETbLCA
3aranbHa KinbkicTb pokiB, MmicAuiB, AHiB poboTu 6e3 yTOYHEHHA, Ha
AKoMy nignpuemctBi, B AKi nepioam 4Yacy i Ha AKUX nocajax npauwsBaB
Y MWHYJIOMY BJIAaCHUK TpPYAOBOI KHUXKMW.

Micna uboro 3arajbHUKA CTaxX, NiATBEPAXEHUN HANEXHO opopmMaeHUMU
AOKYMEHTaMu, 3anuCcyeTbCA NO OkKpemMux nepiogax poboTu B Takomy
nopsagky: y rpa¢i 2 3a3HaYa€eTbCA gaTa NPUAHATTA Ha poboTy; y rpadi
3 nuweTbCA HalMeHyBaHHA NignpuvemcTBa, Ae nNpauwsBaB nNpauiBHUK, a
Takox uex (Bipgain) i nocama (poboTa), Ha AKy O6yno nNpUAHATO
npauiBHuka. 3anuc y Aybnikati TpyAoBO1 KHUXKM BigomocTer npo
poboTy 3a CYMiCHMUTBOM Ta 3a CyMiweHHAM npodeciin npoBaguTbCA 3a
6axaHHAM npayiBHUKA.

AKwo 3 nojaHux AOKYMeHTiB BMAHO, WO nNpauiBHUK MepeBOAMBCA Ha
iHWy nocTihHy poboTy Ha TOMy X CamoMy nignpuemcTBi, TO npo ue
pobuTbcA BignoBipgHuMi 3anuc.

MicnAa uboro y rpadi 2 3anucyeTbCcA gaTa 3BinbHeHHA, a y rpagi
3 - npuyMHa 3BiNbHEHHA, AKWO Yy NOAAHOMY MpPaLiBHUKOM AOKYMEHT1 €
Taki paHi.

Y Tomy pa3i, KOAM [OKYMEHTU He MiCTATb MOBH1CTH 3a3Ha4YeHux
BUlWe AaHUX Npo poboTy y MUHynoMmy, B AybnikaT TpyAaoBOI  KHUXKHK
BHOCATbCA TiNbkuM Ti AaHi, WO € y AOKYMeHTax.

Y rpadi 4 3a3Ha4awTbCA HalMeHYBaHHA, paTa 1 HoOMep AOKyMeHTa,
Ha nigctaBi Akoro npoBedeHo BianoBipgHi 3anmcu y pybnikaTti.
JoKyMeHTHU, wWo niaTBepaxywTb CTax poboTu, NOBepTawTbCA IX BAACHUKY.
BnacHuk  abo  yMNnOBHOBaXeHMN  HUM  OpraH 3060B'A3aHUKA  CNpUATH
npauiBHMKOBL B ojepxaHH1 AOKYMeHTiB, AKi niaTBepAXywWTb CTax Woro
poboTH, WO MNepeayBaB BNAWTYBAaHHW Ha uUe NiANpuUEMCTBO.

5.4. He 3a3Ha4vawTbCA Yy NigcyMoBaHOMY 3arasbHOMy CcTaxi poboTwu,
a 3anucywTbCA OKpeMUM pAAKOM 13 MNOCUNAAHHAM Ha JaTy, Homep i
HaWMeHyBaHHA B1AanoBigHMX  AOKYMEHT1B, Kpim BigomocTen, wo
nepepbadeHi y nyHKTi 2.18 uiel IHCTpyKuil, Taki 3anucu:

a) Npo 4Yac nepebyBaHHA y HApPOAHOMY OMOJIYEHH1 Ta MapTM3aHCbKKUX
3aroHax 13 3a3Ha4eHHAM [JaTuW  3apaxyBaHHA 1 [AaTuM  3BiNbHEHHA 13
cnyxéu;

6) npo poboTy AK 4YneHa apTini npomucnoBol koonepauii.

5.5. fIKwo TpyaoBa KHMXKA (BKAaguw A0 Hel) cTajna HenpuaaTHOW
(obropina, po3sipBaHa, 3abpyaHeHa i1 T.iHWw.), TO BAACHMK abo
YNOBHOBAXeHWW HUM OpraH 3a OCTaHHiM micuem poboTu BMAA€E NpauiBHUKY
AybnikaTt TpymoBOI KHMXKM (BKAaguw [0 Hel).



Mpun uboMy Ha nepwin cTOopiHUi TpyAOBOI KHWXKM, WO CTana
HenpuaaTHoOWw, pobuTbCA Haanuc "3amicTb BuAaHO aybnikaTt", a KHMXKA
noBepTaeTbcA 11 BAacHuky. [pu npaueBnawTyBaHHi Ha HoBe Micue
poboTK nNpauiBHMK 3060B'A3aHM Npel'ABUTM Ayb6nikaT TpyAaoBOI KHUXKMW.

5.6. [OybnikaT TpyAOBOl KHWXKW TaKOX Moxe OyTuW BMAQHMIA 3a
HOBMM Micuem poboTu Yy 3B’A3KYy 3 BiACYTHiCcTHW AOCTyny 4O TpynoBoi
KHWXKW npauiBHUMKaA BHACNipok Haa3BMYaWHOI cuTyauil, nepepbadeHol
Kopekcom UMB1inbHOro 3aXUCTy YKpaiHu, abo npoBefeHHA
AQHTUTEpPOpPUCTUYHOI onepauil Ha TepuTopil, Ae nNpauwBaB nNpauiBHUK.

JybnikaT BMAAETLCA Ha NiacTaBl 3aABM MpayiBHMKA Ta OTPUMaHOIL
HUM Yy nucbmoBoMy Burnagi iHpopmauyil 3i wrtaby 3 nikBipgauyil
Hacnipgkis HaA3BMYaNHOL cuTyauil npo BUHUKHEHHA HaA3BMYaWHOL
cuTyauii abo AHTUTEpOpPUCTUYHOrOo UeHTpy npu Cayxbi 6e3nekn YKpalHu
npo  npoBeAeHHA AQHTUTEpOpUCTUYHOL onepauil Ha TepuTOopil, pge
npaulwBaB MpauiBHUK, WO HAaAAETbCA B AOBinbHik dopmi.

Y pa3i BipHOBNEeHHA p[ocTyny A0 TpPYyAOBOI KHWXKM 3anucu 3
Aybnikata npo nepioam poboTU NepeHOCATbCA A0 TPYAOBOL KHMXKKM. [Mpu
UbOMYy Ha nepwin cTopiHui pybnikaTta pobutbca Hanuc: "[ybnikaT
aHY/1bOBAHO", MOCBipg4Yy€eTbCA NevyaTkow poboToAdaBUSAs 3a OCTaHHIM micuem
poboTu npauiBHMKa Ta Ay6NiKaT MOBEpPTAETbLCA MOro BACHUKY.

{ rnaBy 5 donoBHeHo nyHKmom 5.6 3210HO 3 Haka3om MiHicmepcmBa
coyianvHotl nonimuku N 720/1642/5 ( z1364-14 ) 610 06.10.2014 }

6. Po3paxyHKM 3a TpyAOBL KHMXKM Ta IX 36epiraHHf

6.1. Mpun BUNUCYBAHHLI TpygoBOl KHUXKKU, abo Bknaguwa [0 Hel,
abo pybnikaTa TpyAOBO1 KHWXKW BJIACHUMK abo YyrNOBHOBAaXeHUW HUM OpraH
CTAry€e 3 npauyiBHuka cymy ii BapTtocTi. { A63ay nepuuin nNyHKTy 6.1 B
pesakuii Hakasy MiHnpaui N 29 ( z0202-96 ) Bip 26.03.96 }

Y pa3i HeBipHOro nepBUMHHOrO 3aMNOBHEHHS TPyAoOBO1 KHUXKKM abo
BKNaguwa A0 Hel, a TakKoX NcyBaHHA 1X 6naHkiB BHacnigok Hepbanoro
36epiraHHAa, BapTicTb 3incoBaHuMX 6NaHKiB cniavyyeTbCA NiANPUEMCTBOM.

AKwo TpyaoBa KHMXKA  npauiBHMKA  3arybneHa  nignpuMemMcTBOM
BHAcNipok CTUxXimHoro suxa abo 3 iHWKMX MpUYMH, TO NOMY BMAAETHLCA
Ayb6nikaTt TpyAoBOl KHUXKM 6e3 CcTArHeHHA 1i BapTocCTi.

6.2. TpyooBi KHMXKM Ta 1Ix paybnikaTtu, wo He 6bynu opepxaHi
npauiBHUKamM npu 3BinbHeHH1, 36epirawTbcA NPOTArom ABOX pOKiB Yy
Bipgaini kagpiB nianpuvemcTBa OKpemMo BiA i1HWMX TpyAOBUX  KHUXOK
npauiBHuKiB, AKi nepebyBawTb Ha poboTi. [icnAa uUbOro CTPOKY He
3aTpebyBaHi TpynoBi KHuxkum (ix AaybnikaTtu) 36epirawTbcA B apxiBi
nignpuvemcTBa NpoTArom 50 pokiB, a NO 3aKiHYeHH1 3a3Ha4YeHoOro CTpPoOKYy
IX MOXHa 3HUMWWMTWU B YCTAHOBNEHOMY MOpPAAKY .

6.3. BnacHuk abo ynoBHOBAaXeHWW  HMM  OpraH  3060B'sA3aHUK
NOCTiWHO MaTUM B HAABHOCTL HeobxigHy KinbkicTb 6naHKiB TpyAoBux
KHUXOK 1 BKnaguwis AO HUX.

7. 06niK TpyAoBUX KHUXOK


https://zakon.rada.gov.ua/laws/show/z1304-14
https://zakon.rada.gov.ua/laws/show/z0202-96

7.1. Ha nipanpuemcTBi BepeTbCA Taka AOKYMeHTauis wopo obniky
6naHKiB TpyAOBUX KHUXOK 1 3anoBHEHUX TPYAOBUX KHUXOK:

a) KHUMra obniky 6naHKiB TpyAoOBMX KHMXOK i BKAaguwiB Ao HuX,
3aTBepAxeHa Haka3oM MiHcTaTy Ykpainu Big 27 xoBTHA 1995 poky N
277 ( v0277202-95 ); { NignyHkT "a" nyHkTy 7.1 i3 3MiHamu,
BHeCceHMMn 3rigHo 3 Haka3zom MiHnpaui N 29 ( z0202-96 ) Bigj
26.03.96 }

6) KHUra 06niky pyxy TpyAoBMX KHWXOK 1 BKnaguwiB [o0  HUX,
3aTBepAxeHa Haka3oM MiHcTaTy YKkpainu Bipg 27 xoBTHA 1995 poky N
277. { NignyHkT "6" nyHkTy 7.1 i3 3MiHamuM, BHeCeHMMM 3rigHo 3
Haka3om MiHnpaui N 29 ( z0202-96 ) Bip 26.03.96 }

[o KHUrKM o06niky 6naHKiB TPYAOBMX KHUXOK 1 BKAAAMWIB A0 HUX
BHOCATbCA ycl onepauii, noB'A3aHl 3 ogepxaHHAM 1 BUTpaYaHHAM
6naHKiB TpypoOBMX KHMXOK 1 BKAagMwiB A0 HUX 13 3a3Ha4vyeHHAM cepil Ta
HOMepa KOXHOro 6naHky. KHura BepeTbcsa byxrantepiew nipgnpuemcTtBa.

KHura obniky pyxy TpyAOBMX KHWXOK 1 BKNaguwiB A0 HUX BefeTbCH
Bigainom kagpis abo iHwuM nigpo3ginom nianpuemcTBa, AKUA 341NCHIE
obopMNIeHHA NPUAHATTA i 3BiNIbHEHHA npayiBHukiB. Y Uil KHM31
pPEECTPYNTbCA BCLi TpyAOB1 KHMXKWM, WO NPUAHATIL BiA npauyiBHMKiB npwu
BNawWTyBaHH1 Ha poboTy, a TakoX TpyAoBi KHWXKM 1 Bknaguwi po Hux i3
3anucom cepii i Homepa, wWo BMAAHI npauiBHUKaM 3HOBY.

Y pa3i ojepxaHHA TpyAoBO1 KHWUXKM Yy 3B'A3KY 13 3Bi/JIbHEHHAM
npauiBHUK PO3MNUCYETLCA Yy 0CObUCTiN kapTui i1 y KHM31 0b6niky.

KHura obniky 6naHKiB TpyAoBMX KHWXOK 1 BKAaguwiB A0 HUX
i KHMra obniky pyxy TpyAOBMX KHUXOK MawTb O6yTM nNpoHyMepoBaHi,
npowHypoBaHi Ta ckpinneHi nignMcom KepiBHUKa nianpuemcTtBa 1
neyYyaTKow.

7.2. bnaHkun TpyAoBMX KHUXOK 1 BKNaguwiB A0 HUX 36epirawTbcAa B
6yxrantepil nignpuemcTBa AK OOKYMEHTMU cyBopol  3BiTHocCTi i
BMAAKWTbCA 32 3a8aBKow y nip3BiT ocobi, BipgnoBiganbHiin 3a BepeHHA
TPYAOBUX KHUXOK.

Mo 3akKiHYeHH1 KOXHOro Micaua ocoba, fAka BiAnoBijga€e 3a BeAeHHSA
TPpYAOBUX KHUXOK, noja€e byxrantepii 3BiT npo HaABHicTb 6GnaHkiBs
TPpYyAOBMX KHUXOK 1 BkAaguwiB p[o HUxX i npo cymu, WO ogepxaHi 3a
3aMoBHeH1 TpyAoBi KHWXKM 1  BkKAaguwi [0 HUX, 3  OOAAaTKOM
npubyTKOBOro opaepy Kkacu nignpmemctBa. Ha 3incoBaHi nipg 4ac
3aMOBHEHHA 6N1aHKW TPYAOBUX KHWXOK 1 BKAAAWWIB A0 HUX CKNAJAETbLCA
aKT 3a ¢opmow, 3aTBEpAXEHOWw Haka3oMm MiHcTaTy VYkpalHu Big 27
XOBTHA 1995 poky N 227. { A63ay JApyrui nyHKTy 7.2 13 3MiHamu,
BHeCeHMMn 3rigHo 3 Hakasom MiHnpaui N 29 ( z0202-96 ) Big
26.03.96 }

8. Po3rnap TpyAaoBux crnopis

8.1. BignosigHo po <cTaTTi 224 Kopekcy 3akoHiB npo npauw
Ykpainn ( 322-08 ) Kkomicis no TpymoBMX cCrnopax € 060B'A3KOBMM
NepBUHHUM OpraHoM ANA po3rnagy TpyAoBux cnopiB, noB'A3aHuMXx i3
3aCTOCYBaHHAM uUiel IHCTpyKuil.


https://zakon.rada.gov.ua/laws/show/v0277202-95
https://zakon.rada.gov.ua/laws/show/z0202-96
https://zakon.rada.gov.ua/laws/show/z0202-96
https://zakon.rada.gov.ua/laws/show/z0202-96
https://zakon.rada.gov.ua/laws/show/322-08

Po3'ACHEHHA 3 nNuTaHb, WO nNOB'A3aHl 13 3acTocyBaHHAM uie€el
IHCTpyKUil, Hagae MiHnpaui YkpaiHuwu.



